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1. O01ue MoJI0KeHUu s

1.1. Hacrosmiee nosoxeHue 06 opranu3aiiy paboThl ¢ JIEKTPOHHBIM JKYPHAJIOM B
MYHUIIUTIATEHOM aBTOHOMHOM 00111e00pa3oBaTeabHOM yupexaeHun «Cpeanss
obrreoOpa3zoBarenbHas 1mkona Ne 18» (manee — [lonokeHue) pa3paboTaHO B COOTBETCTBUH C
®denepanbHBIM 3aK0HOM OT 29.12.2012 Ne 273-D3 «O6 obpazoBanuu B Poccuiickoit denepamum.

1.2. TlonoxeHnue onpeaenseT npaBuia padoTsl U eAUHbIE TPEOOBAHNUS IO BEACHUIO dJICKTPOHHOTO
xypHaia B MAOY COII Ne 18 (manee — IIkoa).

1.3. DnekTpoHHBIM KypHaIOM (nanee — DK) Ha3bIBaeTCsS KOMILICKC POTPaMMHO-AIITapaTHBIX
CPEICTB, BKITIOYAIOIINIT 0a3bl JAHHBIX M CPEACTBA JOCTYINA U paboThl ¢ HUMH (IPOrpaMMHO-
anmapaTHyr HHPPACTPYKTYPY, CEPBUCH HHOOPMAITMOHHOTO B3aMMOICHCTBUS).

1.4. DnexTpoHHBIN THEBHUK — pa3aen DK, npeacrapisioninii coooi MHANBUAYATU3UPOBAHHYIO
BBIOOPKY JaHHBIX U3 D)K 0 X01e 1 pe3ynpraTax 00ydyeHUss KOHKPETHOTO YUYEHUKA.

1.5. K — cpeacTBo MHAMBUAYATLHOTO yUYEeTa Pe3ylbTaTOB OCBOEHUSI 00pa30BaTeNbHBIX IPOTPaMM.
OH OTHOCHTCS K yUeOHO-TIeJarOrMuecKoil JOKyMEeHTaluu. AKKYpaTHOE, TOYHOE U CBOEBPEMEHHOE
BEJIEHUE ero 00s13aTeNNbHO s Kaxa0ro coTpyaHuka [IIkossl, B 005S3aHHOCTH KOTOPOTO BXOIUT
paboTta ¢ D)K. JIocTyn K mepcoHaNIbHBIM CTPAaHUIIAM JTHEBHUKA UMEIOT POIUTENH (3aKOHHBIC
IpeCTaBuTENN) 00ydJarorierocs, ooydaromiuiics, aqmuuauctpaius [lkonsr (mupextop [kosr,
3aMECTUTENH JUPEKTOPA), YUUTEIs, KJIACCHBIC PYKOBOIUTEIH; aqMUHICTpaTop DK,

1.6. ITpuanunamu padoTel ¢ DK ABIAIOTCS:

e CcOOIIO/IEHNE TTPaB B CBOOO/I YIaCTHHKOB 00pa30BaTEIIbHBIX OTHOIIICHUH;

e JIOCTOBEPHOCTH M TOJHOTa MHGOPMAIINH, coaepxkaieics B DX

o yHH(UKALKS JAHHBIX, coaepxammxcs B XK, u JoKkyMeHTHUpOBaHHON WH(DOpMAIUn
HIxousrl;

e 3aIlIMTA JIAHHBIX, coAeprKamuxcs B DK, OT HEMPaBOMEPHBIX U MPOTHUBOIIPABHBIX
EUCTBUI.

1.7. Benenue 31eKTpOHHBIX (hOpM yueTa 0Opa3oBaTelIbHOM ICATEIBHOCTH U PE3yJIbTaTOB
obpasoBarenbhoi AesrenbHoCTH (DXK) ABAsSETCS COCTaBHOM YacThiO pabOTHI IO BEICHHIO
3NIEKTPOHHOTO JOKyMeHTooOopoTa B LlIkoe.

1.8. DX sBnsercs yacTbro HHGOPMAITMOHHON cucTeMbl 11IKOITBI.

1.9. ®yukuroHupoBanue 1 ucnoias3oBanue XK ocyliecTBiIsieTcss B COOTBETCTBUHU C ACHCTBYIOIINM
3aK0HO1aTebCTBOM P®D, B ToM unciie denepanbHbiM 3akoHOM OT 27.07.2006 Ne 152-D3 «O

NEPCOHAJIbHBIX JAHHBIX».

1.10. OTBETCTBEHHOCTH 32 (I)YHKI_[I/IOHI/IpOBaHI/Ie 29X u KOHTPOJIb 3a ITPABUJIBHOCTBIO €0 BEACHU A
BO3JIarar0OTCA Ha JUPCKTOpPA IIK0aBI ¥ TEXHUYECKOTO CHEIUAINCTA.

2. Hazanauenue JK

9XK MCIOJB3YETCA Il pCIICHUS CICAYIOIINX 3a1a4.



2.1. Co3nanue/BBOJI, cUCTEMATHU3ALMSA, UCIIOIb30BAHUE U XpaHEHHUE JAHHBIX O XO1€
oOpa3oBaTesbHOM nesTenbHOCTH B [1Ikote, B TOM urciie 00 yCrieBaeMOCTH U MOCEIaeMOCTH

yUYaluxcsl.

2.2. Odopmienue uHpopmalyy, XpaHauieics B 6a3e JaHHBIX, B BUJIE JOKYMEHTa HAa OyMaXHOM
HOCHUTEIIE.

2.3. OGecrieueHre OMEPATHBHOTO JOCTYIA POIUTENCH (3aKOHHBIX MPEICTaBUTEIICH)
oOyuaromierocs,

oOyuaromierocs, anmuauctpaimu [Ikossr (aupekropa I1lkosibl, 3aMecTUTENCH TUPEKTOPA),
yUYHUTENeH, KIIACCHBIX PYKOBOIMTEIICH K OTMETKAaM 3a BECh IIEPHOJI BEICHHS )KypHaIa M0 BCEM
npeaMeTaM B J1I000€ BpeMsl.

2.4. ABToMaTu3anus Co3aHUs OTYCTHOW TOKYMEHTAITUU YIUTEIICH ¥ aIMUHUCTPAIINH.

2.5. CBoeBpeMeHHOEC HHPOPMUPOBAHUE POAUTENCH (3aKOHHBIX MPEICTABUTENCH) IO BOIIPOCaM
yCIeBaeMOCTH, UHAUBHUIYaJIbHBIX PE3YyIbTAaTOB U MOCEUIAEMOCTH UX JETEH.

2.6. MadopmupoBaHue yqanuxcs 0 Xo1e 00pa3oBaTeIbHON JACSITEILHOCTH MTOCPEACTBOM JJaHHBIX B
K.

2.7. Kontpoms 3a peanu3zaiueid 00pa3oBaTebHBIX MPOTPaMM, B TOM YHCIIE YUET:

e TPOBEJCHHBIX 3aHITHUH;

e JIOMAIITHHUX 33JIaHUN 1 00beMa Harpy3Ku Ha 00yJaronuxcs;

e PpE3yabTATOB OCBOCHHS 00Pa30BaTEIIbHON IPOTPaMMBbI ydaImuMucs (ycreBaeMoCTh);
e TIOCEIIAEMOCTH 3aHATHUH yJalTUMHUCS,

e JMHAMHUKH YCIIEBAEMOCTH YJaIIUXCH;

e peam3auy 00pa3oBaTEIILHON MTPOTPAMMBI.

3. IIpaBuaa padorsl ¢ DK

3.1. Benenue DK 00s3aTeNIbHO IS KQXKAOTO MEIarora, KJIaCCHOTO PYKOBOJUTEIS, a TAKXKE TeX
pabotHuKOB L1IK0JIBI, B 4bK (YHKIIMOHAIBHBIC 00S3aHHOCTH 3TO BKIIOUYEHO.

3.2. Ilopnep>kaHue B akTyallbHOM COCTOSIHMM MH(opMaIimu, XpaHsuieics B 0aze qanabix 9K,
SIBIISIETCA 00S13aTENBLHBIM.

3.3. Yuer peanuzanuu 00pa3oBaTeIbHBIX MPOTPAMM U OCYIIECTBICHUSI 00pa30BaTeNIbHOM
JEeSITEeIbHOCTH BEJIETCSl BCEMU Tejarorudeckiumu padbotHukamu HIkombl.

3.4. Pacnpez[eneHHe 3aHATUH 110 MpeaMETaM U 3aKPCIIJICHUEC UX 3a YUUTCIIEIMU OCYHICCTBIISACTCA HA
OCHOBAaHHUH yqe6Horo IJIaHa U paclIpCaACICHUA MeJarorndeckom Harpy3KHu.

3.5. Broa B DX naT npoBeieHUs 3aHITUN B COOTBETCTBUU C PACTICAHUEM 3aHITHIA, TEM YPOKOB,
3aJJaHHBIX JIOMAITHUX 3aJaHUi, OTMETOK 00Y4YaIOIIUXCS U CBEIEHUI 00 OTCYTCTBUU y4YaIlIUXCs Ha
YpOKax OCYLIECTBISAETCA YUUTEIAMH €XKEIHEBHO.

3.6. Buecenue B 9K undopmaruu 06 orMeTkax o0ydyaromuxcs U CBEACHUH 0
NPUCYTCTBUU/OTCYTCTBUH YYalHXCsI JOJDKHO TIPOU3BOTUTHCS B ICHD IPOBEICHUS 3aHATHS HE
nosaee 17:30.



3.7. llIkoa rapaHTHPYET y4alluMCsl B UX POAUTEISIM (3aKOHHBIM MTPEJCTAaBUTENISIM) BO3MOXKHOCTh
OTIEPATUBHO MOJy4YaTh HHPOPMAIHIO O TEKYIIEH YCIeBAeMOCTH U MOCEIAEMOCTH Y4YaIllerocs 4epes
€)'

3.8. Ilpu Begenun DK kakapIM nienaroroM (yauresaeM) IOJDKHO COOIIONAThCS €IMHOO0pa3ue
3aI0JIHEHUSI )KYPHAJIOB B YaCTH TEM MPOBEJCHHBIX YPOKOB (B COOTBETCTBUHM C paboyeii
POrpaMMO¥i 10 MPEMETY), BBICTABICHHBIX OTMETOK, IIPOMYCKOB YPOKOB M 3alMCEH O TOMAITHEM
3aJJaHHH.

3.9. [Nomp3oBarensm DK 3ampemniaercs mepenaBaTh CBOM MEPCOHANBHBIE PEKBU3UTHI JocTyma K DK
JIpYTUM JINIaM.

3.10. Corpynuukam IIkoier 3anpemaercs gomyckars yaanmxcs [koisr k padote ¢ DK.
4. IlpaBuJia BeleHHsl y4eTa YCIIeBAeMOCTH M MOCEIIAeMOCTH YAl Xcst

4.1. PaGoTa yuuTens Mo BEJICHHUIO JAaHHBIX TEKYIIEH YCIIEBAEMOCTH YJaIlerocs: OCYIIECTBIISETCS B
paznene «KnaccHbIN )KypHam».

4.2. YauTenb B COOTBETCTBUU C pacliMCaHUEM 3aHATHI BHOCUT B DXK ciieqyroniue JaHHBIC: TEMY
YPOKa; OTCYTCTBUE YHAIIMXCS; OTMETKHU YYAIIUXCS; TOMAIIIHEE 3a/IaHUE.

4.3. Yuurenb BHOCHUT B D)K yUETHYIO 3aIIMCh O TIPOBEICHHOM 3aHITHU 110 (aKTy B ICHb
IIPOBEJICHUS.
IIpou3BoaNTE 3aIUCh YPOKOB 3apaHEe HEAOIIYCTUMO.

4.4. Yuutenb, 3aMEHSIOIINI OTCYTCTBYIOIIETO YUUTEIs, HA BpeMs (aTy) 3aMeHbI TOJTy4aeT TOCTYI
k DK Ha cTpaHHIle OTCYTCTBYIOIIETO YYUTENS U 3aM0JIHSET €r0 B YCTAHOBJICHHOM MOPSIKE.

4.5. Yuet pe3y/nbTaToB yCIIEBAEMOCTH YUallUXCs:

e PpE3yNbTaThl y4eOHOH JeATEIbHOCTH OIICHUBAIOTCS Ha OCHOBAHUH YCTHBIX OTBETOB
(BBICTYIUICHHIA) yJalUXCsl, MTUCbMEHHBIX PaboT, IPAKTHUYECKOM ACATETLHOCTH
yUaIIXCS

e OTMETKH 32 YCTHBIC ¥ IIMCHBMEHHBIC OTBETHI BHICTABJIIOTCS B KOJIOHKY 3a TO YHCJIO, KOTIa
IIPOBOIMIIACH PadoTa;

e B KJIETKaX JUIsl OTMETOK YYUTEIh HMEET MPABO 3alMCHIBATH TOJIBKO OJIUH U3 CIICIYIOIINX
CHMBOJIOB: «2», «3», «4», «5», «H», «—». OT™MeTKY «1» (enHHIly) HE BBICTABJISIOT.
JIOIyCTHMO CTaBHTh HECKOJIBKO OTMETOK B OJIHY Tpady;

e IIPH KOHTPOJIbHBIX MEPOIIPUATHUSX, TIPOBOJUMBIX YUUTEIEM B COOTBETCTBUU C
TEMATUYCCKUM ITUIAHUPOBAHUEM, 00s3aTEIIbHBIM YCIIOBUEM IPOBEICHUS KOHTPOJIS
SIBIISICTCSI BBICTABJICHHE OTMETOK BCEM YYalIMMCsl, IIPUCYTCTBYIOIIMM Ha YPOKE
(uckimroyas cirydad, KOT/Ia YUaIuicst J0Iroe BpeMst OTCYTCTBOBAI 0 YBOKUTEIbHOM
npuurHe (HarmpuMmep, o 00JIe3HH), TIOATBEPKICHHOW COOTBETCTBYIOIIMMHU
JTOKYMEHTaMH);

e OTMETKHU BBICTABIISIFOTCS B rpade TOro AHs, KOT/1a IPOBOAUIIACH JaHHAas paboTa;

e OTMETKH 32 MUCbMEHHYIO paboTy MPOCTABISIOTCS B CPOK He Ooliee Tpex pabouyux JHEH ¢
MOMEHTA €€ HAITUCAHUsl YIaluMUCH,

e OTCpPOYKA BBIMOJIHECHHS YJaIIUMUCS 3a/1aHusl (HarpuMmep, 00yJIaronuiics MpUIeN Ha
3aHATHS TIOCIIE JIUTEIbHOM Oosie3nun) pukcupyercs: B 9K cumBosiom (—); B
AJIEKTPOHHOM JHEBHHUKE yJaIllerocsi CHMBOJIOM (—), K KOTOPOMY HE0OXOAMMO HaIucaTh
KOMMEHTApHii;



e BpEMs, 3a KOTOPOE YYaLIUICS JOHKEH JIUKBUAUPOBAThH 33J0JDKEHHOCTD, HE ITPEBBIIIAET
OJTHOW y4eOHOW HeleH MPH YCIOBUU NMPUCYTCTBUS yuamierocs B LlIkoine, B TedeHne
KOTOPOH pe3yJabTaThl OLIEHUBAHUS OTCPOUECHHBIX 3a/1aHUI JOJKHBI ObITh BHICTABIICHbI
yuuteneM B XK.

4.6. YdeT 1ocemaeMoCTH YIaIIuXxcs:

e yUYUTEJh 00s13aH HA KAKJIOM YPOKE OTMEYATh OTCYTCTBYIOIIUX YUAIINXCS;

e TIPU OTCYTCTBUH YYaI[ETOCs HA YPOKE yUUTEIb POCTaBIsIET «H»;

e yYaluecs, UMEIOIINEe MEAUIIMHCKYIO CITPaBKy 00 0CBOOOXKICHUH OT (PU3UUECKUX
Harpy3oK, JIOJDKHBI IPUCYTCTBOBATh HA YPOKax (PM3HUECKOUN KYJbTYpPHI U BBITIOIHSITH
WHIMBHUIyAJIbHBIC 3aTaHHUS.

4.7. OpopMmieHne TeMbl ypoKa:

paboTa yuuTess 10 BEJIEHUIO yyeTa BBIIOJHEHUS YyUYeOHBIX IPOTpaMM U MPOBEICHHBIX 3aHATUI
OCYLIECTBJISAETCS B paszene «TeMbl ypOKOB U 3aJaHUS»;

e B Hayaje yueOHOTO rojia yyuTellb BHOCUT TEMATUYECKOE IJIAHUPOBAHUE 110 MIPEIMETY B
paznen «IlnmanupoBaHue ypoKOB» Ha CPOK OT OJJHOM ydeOHOM yeTBepTH 10 roaa. Eciu
YUUTENb UCTIBITHIBAET TPYAHOCTH MPU BHECEHUU B JKypHaAJI TEMAaTUYECKOTO
IUTAHUPOBAHUS, OH MOKET 3amotHuTh (aiiia Microsoft Excel mo ycranosienHoi popme u
nepeaars aaMuHUcTparopy DK mius nmnoptuposanus B DK

e yuuTtens BHOCUT B DK ydeTHyro 3anuch 0 TeMe ypoka 1o (akTy B I€Hb [IPOBEICHUS;

e ydeTHas 3anuch B XK M0JKHA COOTBETCTBOBATh TEME MPOUICHHOTO HAa YPOKE MaTepHaa.

4.8. JlomanrHee 3a1aHuE:

yuuTtesb BHOCHT B DK nH(popmaIuio o JoMaiiHeM 3a1aHi| B ACHb MpoBeeHus 3ansatus 10 17:30;

e Brpade «JomamHee 3aganne» GUKCUPYET COAEPIKAHUE 3aaHUs], CTPAHULIBI, HOMEpa
3aj1a4 U YIPaKHEHUH C OTPaKEHHUEM CieIM(DUKU TOMAIHEH paboThl (IOBTOPHT...,
COCTaBHTh IIJIaH, TAOJIHILY, BOIIPOCHI U T. 11.);
opopMIIsIeT JoMalIHee 3aJaHie TBOPUYECKOTO XapaKTepa, HalpuMmep, cAenaTh PUCYHKH,
HamucaTh COYMHeHHe, B rpade «Jlomainee 3aganue» cieayoumm oopazom:
«TBOpueckoe 3a7aHKe: BBHITIOJHUTh PUCYHOK K CKa3Ke...»;

BHOCHT 3anuch «HauBuaAyabHOE 3a1aHue» B rpady «JloManiHee 3a1anuey, eciu
npeajaraeT yJaluMcs UHIUBUyalbHbIE 3aJaHus;

e HE 33/1a€T JOMaIlIHee 3a/laHre ¥ BHOCUT B moJie «JloManiHee 3aganue» 3anuch «He

3aJ1aHOY,

e HE 33/1a€T JOMaIIHee 3a/I1aHre TI0CIIe KOHTPOJIbHBIX MEPONPUITUN, HA KAHUKYJIBI.

4.9. BricTaBlIeHHE UTOTOBBIX OTMETOK:

e YUUTCIIb BBICTABJIACT OTMETKU 3a OTYETHBIM MepuoJ yuamumces B pasacia 29X «l'omoBas
OTMETKa»,

e B KOHIIC OTHCTHBIX NICPUOJOB BBICTABJIACT OTMETKU YHAlIUMCS 3a YCTBCPTh, ITOJIYTOJUC,
o4 B CPpOKH, OIIPCACIICHHBIC TUPCKTOPOM IIIxomb1, HO HE MO3AHEE YeM 3a ABa JHS J0
OKOHYaHHA y‘-IC6HOl“O nepuoaa,

o JIA 00BEKTHUBHOM aTTeCTallun o6yqa10nmxc51 3a YCTBCPTh YUUTCIIb 00s13aH BBEICTABUTH B
OX He MeHee TPEX OTMCTOK, a I aTTCCTAalluU 34 NOJYTrOoAueC — HE MCHEC IIAATU OTMCTOK C



5.1.

5.2.

00s13aTEIbHBIM YYETOM KauecTBa 3HAHUN 00Yy4aroInXCsl O MUChMEHHBIM,
1a00paTOPHBIM U MPAKTUIECKUM paboTaMm.

5. OYHKUMHU U IeSITeJIbHOCTH MoJib3oBaresieil 2K
TTone3oBaremsamu DK SBagrOTCS:

o anMunuctpauus xoner: tupexrop Ilkoubl, 3amecTuTenu TupeKkTopa,
e TII€/arory,

e KJIACCHBIE PYKOBOIUTEIIH;

e Jucrerdep 00pa30BaTEIbHON AEATEIBHOCTH,;

e anMuHuctparop 2XK;

e PpabOTHUKH MeTUIUHCKOM ciryk0bl LIIKOmBI;

e CHEUMATUCT KaapoBou ciayxO0bl [1Ikombl.

anmneca " X pOaAUTEIIN (SaKOHHBIe HpeI[CTaBI/ITGHI/I) SABIIAKOTCA MMOJIB30BaTCIIIMHU

QJICKTPOHHOI'O THCBHHKA.

5.3.

5.4.

5.5.

Jupexrop IlIxonbr yrBepxkaaer:

e yueOHBIH TUTaH HE Mo3/Hee 1 amperns MpeAmecTBYIOMEro y4eOHOro Toa,;

e II€arOTHYECKYIO HArPy3Ky Ha 4eTBepTh (mosryroane/ydeOHbIi O/) HE MO3HEE YeM 3a
JIBE HEJETH 10 Havaja yaeOHOTO TIepHo/Ia;

pacrucaHue 3aHATUI Ha Y4eOHBIN TIEpUO/] HE TIO3IHEE YeM 3a OJIHY HEJICNIO JI0 €ro
Havaa;

CTIMCOYHBIN cocTaB ydarmxcs kinaccos [lkomsr He mo3anee 31 aBrycra;

CIIUCOK KJIACCHBIX PYKOBOJUTENEH He mo3aHee 31 aBrycra.

3amectutenb aupekropa [Ikomsr mo yaeOHO-BOCTIMTATEIBHON padoTe:

e OCYIIECTBJISIET HETIOCPEICTBEHHOE PYKOBOJCTBO CUCTEMON paboThl o BeaeHuo DK

e 10 OKOHYAHUU Y4eOHOTO Tojia MojydaeT y agMuHUCcTpaTopa konuu XK Ha 21eKTpOHHOM
HOCHTelNe HHPOPMAIUH — ONITUYECKOM JIMCKE IO KJlaccawm,

e TIPOBEpEHHbIE Ha pabOTOCIOCOOHOCTH TBepAble Komuu DK 3armeuaTsiBaeT B KOHBEPTHI,
3aBepseT MOJMUCKHI0, pacuIu(POBKON MOAMUCH U 1ATOMH;

e OCYILIECTBJISIET KOHTPOJIb 32 CBOEBPEMEHHOCTBIO OTPAXKEHUS B )KypHaJe paCIUCAHUS U
Y4ETOM 3aMEIIEHHBIX M MPOMYIIEHHBIX YPOKOB (3aHATHIA).

TexHuueckue ceruaiucThl.

e CBOEBPEMEHHO MPEAOCTABISAIOT AUCIIETYEPY 00PA30BATEIBHOIO YUPEKICHUS JaHHBIE [T
3anosHeHust DXK: cxeMy 00ydeHus], CIUCOK M3y4aeMbIX JUCIUIUIAH (IPEAMETOB) IS
Ka)XJI0TO KJ1acca/TpyIibl, CBEJICHUS O MepHoaX OOyUeHHs U aTTeCTalluy | T. 1.

e 10 OKOHYAHUU YETBEPTEH U MOJIYTOAUN COCTABISIOT OTUETHI IO paboTe yuurtenei ¢ DK;

e TI0 OKOHYAHUU Y4eOHOTO T0Jla KOHTPOJIUPYIOT pacnedarky AaHHbx DK ¢ pe3yabTaTamMmu
00ydeHust B y4eOHOM roy (MTOTOBBIMH OTMETKaMH) 0 KjlaccaM U MPaBHIBHOCTh MX
oopMIIeHHS KIIACCHBIMU PYKOBOAUTEISIMH,

e  HHPOPMUPYIOT NEAATOTOB O BHISIBICHHBIX OMIMOKAX, TOMYIIEHHBIX MU MIPH paboTe C
X

e OCYHIECTBISIIOT KOHTPOJIb 32 peanuzanueir ®I'OC HOO, OO0 u COOQO; 3a BbINOJIHEHUEM
y4eOHBIX IIAHOB; TPOTHO3UPOBAHUEM XO/JIa, PA3BUTHUS U PE3YIHTATOB 00pa30BATEIHHOMN
JeSTEIbHOCTH M0 KJIaccaM; MPaBUIILHOCTHIO BeJieHUs1 DJK; CBOEBPEMEHHOCTHIO



OTpaKEHHs B KypHAJIe PACIIMCAHUS; 3aII0JTHEHUEM KypHaJa Me1aroramMu;
CBOEBPEMEHHOCTBIO BBICTABIICHUSI OTMETOK U PE3yJIbTaTOB 3aHATHIA; HAIOJTHIEMOCTBIO
OTMETOK; OTPa’KEHUEM IIOCEIAEMOCTH 3aHITUI; CBOEBPEMEHHBIM 3alI0THEHHEM pa3zena
JOMAIIHUX 33JJaHU; COOTBETCTBUEM JIOMAITHHX 3alaHII TpeOOBaHUSAM IO COJCPIKAHUIO
1 00beMy.

5.6. Yuurens (meparornyeckuii pabOTHHK):

otpaxaet B DK xo11 00pa3oBaTenbHOM JIEATEIBHOCTH B COOTBETCTBUU € 00pa30BaTEIbHOM
MPOTrpaMMON U y4E€OHBIM TIAHOM;

CIKCIHCBHO BHOCHUT B XXYPHAJI CBCACHUA O 3aHATHAX 11O MPECAMETY (TeMaX YPOKOB,
3aJJaHHBIX JOMAIIIHUX 33[aHUAX);

olieHUBaeT 3((HEKTUBHOCTh U PE3yJIbTATUBHOCTh OOYUEHHSI YHAIIUXCSl 10 IPEIAMETY
(kypcy, mporpamme), y9uThIBass OCBOCHHE 3HAHUH, OBJIAJICHUE YMCHHUSIMHU, Pa3BUTHE
OTIBITa TBOPYECKOH NESTETHHOCTH, TO3HABATEIILHOTO HHTEPECa YUaIIuXcs;

BHOCUT JaHHBbIC 00 YCIIEBACMOCTH ydallluXCsl, CBOCBPEMCHHO IMPOCTABJIACT MOJYUYCHHBIC
YYCHUKaMH OTMETKH, B TOM YHUCJIC YeTBEPTHBIC (TIOJIyrOJ0BbIC) U TO/IOBHIC;

OTMETKH 3a IMCBbMCHHBIC pa6OTBI BBICTABJISIET B CPOKHU, IPEAYCMOTPECHHBIC HOPpMaMU UX
MPOBEPKH, HO HE MO3/HEE TPEX THEH ¢ MOMEHTA NPOBEICHUS paOOTHI;

3aHOCHT CBOEBPEMEHHO JTAaHHBIE O MOCENIAeMOCTH YJAITXCsl, BBITOJHEHUH JOMAITHUX
3aJaHnH,

3anogHsgeT DK Kak 3aMelIarnuil yauTesb (BBOIUT JaHHBIE O IPOBEJICHHOM YPOKE) B
YCTaHOBJIEHHOM TIOPSIIKE TIPH OCYIIECTBIICHHH 3aMEHBI.

5.7. KnnaccHble pyKOBOIUTEIH .

KOHTPOJIMPYIOT aKTyalbHOCTh HH(OpMaLKUK 00 yJaluxcsi, pOAUTENSAX U CIUCKaX CBOETro
KJ1acca 1 MHPOPMHUPYIOT TUCTIETYEpa 00Pa30BaATEILHOTO YUPEKIACHHUS O JIFOOBIX
M3MEHEHHUSIX, BHECEHHBIX B KypHall;
aQHAIM3UPYIOT YCIEBAEMOCTh U MOCEIAEMOCTh YPOKOB YUaIllUMUCS CBOETO Kiacca,

KOHTPOJIMPYIOT CBOEBPEMEHHOCTD 3all0JTHEHHSI U BHECEHHS TIelaroraMu J1aHHbIX 00
yCIIEBAEMOCTH U MOCEIIAeMOCTH yJaluxcs cBoero kiacca B 9K

UH(OPMUPYIOT pOAUTENEH 00 yCIIeBaeMOCTH M MOCEIIAEMOCTH JIETEH MOCPEeICTBOM
0TuYeTOB, c(hOPMHUPOBAHHBIX Ha OCHOBE JaHHBIX DK, B TOM UHKCIIE [0 3ampocam
poauTenen;

3HAKOMSIT YYAIIUXCS U UX POJUTENEH C HOPMATUBHBIMU JOKYMEHTAMH, JIOKAIbHBIMU
aKTaMU ¥ UHCTPYKLUSAMH, PErIaMEHTHPYIOIUMHU MOPSIIOK UCTONIb30BaHu DK

MIPEIOCTABIISIIOT M0 OKOHYaHUH KaXKJI0M YETBEPTU 3aMECTUTEII0 TUPEKTOpa 10 y4eOHO-
BOCITUTATENbHOM paboTe OTYETHI 00 YCIIEeBAEMOCTH U MOCEHIAEMOCTH yJallluXCsl Kiacca;
OpPraHU3yI0T OMEPATUBHOE B3aUMOICHCTBUE MEXK/IY YUAIIUMUCS KIIacca, UX POAUTEISIMU
(3aKOHHBIMHU TIPEICTABUTEIIAMHM), aAMUHKCTpaIei [1IKoIbI 1 egaroraMu ¢ OMOIIIBIO
9)XK;

KOHTPOJIUPYIOT €KEAHEBHO PETUCTPAIINio (haKkTa MPUCYTCTBHsI/OTCYTCTBHS y4aIerocs Ha
3aHSTHSIX.

5.8. lucnieTuep 0Opa30BaATEIBHOTO YUPEKICHUS:

BBOJIUT U KOHTPOJHUPYET aKTyalbHOCTh JaHHBIX yuaruxcs [komsr (. U. O., rox
POKIICHUS, 110JI, KOHTAKTHBIC JaHHbIE, T00ABICHNE (PU3UUECKOTO JIUIA B TPYIITY
«YYEeHUKN», HA3HAUYCHUE YUCTHBIX JAHHBIX JIJISl BXOJa B 3JICKTPOHHBIN THEBHHK) (pa3en
2K «YueHukn»);



e BBOJUT U KOHTPOJHMPYET aKTYaIbHOCTh JaHHBIX O POJUTEIAX (3aKOHHBIX
npencraButenisx) ydammuxcs (O. U. O., creneHb poacTBa, KOHTAKTHBIC TAaHHBIE,
nobaBieHure PU3NIECKOTO JHIa B rpymimy «PoauTenny, mpuBs3Ka poauTess K mpoduiro
YUYCHHKA, HA3HAYCHUE YUCTHBIX JAHHBIX JIJIS BXOJa B JICKTPOHHBIN THEBHUK) (pa3ieiibl
DK «Duznveckue auIay, «YIeHUKN»);

e BBOJHUT U KOHTPOJHMPYET aKTyaJbHOCTh JaHHBIX O IBMKCHUHU ydanuxcs (pasmen DK
«[Ipukassl 0 IBUKCHUAX KOHTHHI'CHTA), JICKTPOHHBIN IEPEBOJT YUAIIIMXCS U3
KJ1acca/rpyriisl B Kacc/Tpyriny Ha OCHOBAaHHUH MPHKa30B aupekropa LIkosr;

e (dopmupyer B XK crmcku kinaccos (pasaen XK «Kiacebiy);

e (dopmupyer B DX criricku yueOHBIX TPYII B paMKax Kiacca/mapamienu (pasaen DK
«[pyrmriel 00yueHusI»), OTpaXkaeT K3MEHEHHUS B CIIMCKaX rpyi (3a4nciieHue, BEIObITHE,
MEPEBOJI YUAIIUXCsA);

e BBOJUT JaHHbIe s GopmupoBanus B DK yueoHoro miana (pasnen DK «YueOHbIi
TUTan»);

e HA3HAYACT YYUTEJCH MO MpeAMETaM JUIs KaXI0T0 Kiacca/Tpymibl B COOTBETCTBHH C
y4eOHBIM pacIUCaHHEM;

e HACTpaWBaCT CXeMbI OOyUCHHUS [T HaYaIbHON, OCHOBHOM U cpeHel mkouisl (paszmen DK
«['paduk 00ydeHHS»): CIUCOK U3YUaeMbIX JUCIUIUIAH (IIPEIMETOB) ISl KasKI0TO
KJ1acca/Tpyriiel, IEpHO1 00yUeHH s, IEPUOJ] ATTECTAIIMH, KAHUKYJIbI, yaeOHas Heeds,
TePEHOCHI MPA3THUKOB,

e (¢opmupyeT B XK cHCOK KJIACCHBIX PYKOBOJUTENEH U KOHTPOIUPYET aKTyaJIbHOCTb
nanubIx (pasgen DK «HasHaueHre KIacCHBIX PYKOBOIUTEICH);

e 3amojHseT rpaduk sx3amenoB (paszaen DK «'paduk 3K3aMEHOBY);

e BBOJWT JaHHbIE 00 OpraHu3aIuK 3aMeH npenoaasareneit (pasaen XK «3amena
MIperoaBaTerieiin);

e 3aIOJIHSET TEMAaTHYECKUE IJIaHUPOBaHuUs 10 npeameTam (pasaen DX «KanengapHo-
TEMaTHYCCKHE TUIAHBI»);

e pacmpenensieT yueOHyI0 Harpy3Ky COTJIacHO yueOHOMY TJIaHy B COOTBETCTBHH C
YTBEPXKICHHBIMU CIIUCKAMH YIUTENICH-TPEAMETHUKOB, KJIACCOB, y4eOHbIX rpymi (pa3aen
DX «Pacnpenenenne Harpy3Kkm»);

e BBOJAMT JaHHbIE U GpopmupyeT B DK 0OCHOBHOE U CKOPPEKTUPOBAHHBIE PACITHCAHUS
3aHATHI Ha y4eOHbIN nepuo (4eTBepTh, moayroaue, roa) (pasaen DK «Pacnucanue
3aHATHII).

5.9. Aamunuctparop 2XK:

e 3aKpBIBACT NMPEABIAYIIHNHA YueOHBIN IO/, OTKPHIBAET HOBBINM YUEOHBIN IO
(ycranoBka/mepeBo i B HOBbIN yueOHbIN T011 — pazaena DK «Hacrpoiika mporpaMmbiy,
noapasen « Texyiuii ya9eOHbIH roa»);

e Ha3zHauaer nojib3zoBarened DK, To ecTh HaEIsAET MpaBaMHU JIOCTYIA [TPU OTKPBITUH
HOBOT'0 Yy4e€OHOT0 rojia B COOTBETCTBUU C YU€OHBIM IJIAHOM, PACIIUCAHUEM, TIPUKA3AMHU
nupekropa Ikomsr;

e yCTaHABJIMBAaET pacmucanue 3BOHKOB (pasmen DK «Pacrucanre 3B0HKOBY);

e MPEAOCTABJISIET JIOTHHBI U Maposin uis goctymna k DK (naeBHuky) (pasmen 3K
«Du3HYECKUE JTUIAY);

e o0ecneunBaet B3anmoeiicTBie DK U CMEXHBIX CUCTEM, BBITIOIHSAET PE3EPBHOE
KONMPOBAHUE JTAHHBIX;

e KOHCYIBTHUPYET Mosb3oBareneii XK mo Bompocam paboThI ¢ HUM,

e OCYIIECTBISET TEXHHUECKOEe oOcayxuBanue I)K, B TOM 4nclie yCTaHABIUBACT
0OHOBJICHHS KOH(UTYpAIINH; €KETHEBHO MMPOBOIUT PE3EPBHOE KOMMPOBaHUE 0a3
JIAHHBIX; yIaJIsIeT TOMEUEHHbBIE 00BEKThI; HACTparBaeT (CHHXPOHU3UPYET) JaHHBIC



Mexay DK u anekTpoHHbIM JHEBHHKOM (pasnen DK «Hactpoiika CHHXpOHU3AIMH
JTAHHBIX»);

e ocymecTisieT aaMuuuctpupoBanue XK (pasaen DK «AIMUHHCTPUPOBAHUEY);

e pPa3srpaHUYMBACT IPaBa JAOCTYIA I10Jb30BATENICH B COOTBETCTBUHU C LIEISIMU U 3ala4aMu
00pa3oBaTeNIbHOM JICSITENBHOCTH U Y4eOHOM Harpy3ku meaaroros (pasuen 9K
«Hacrpoiika mosip30Bareneii u mpasy).

5.10. PaboTHMKN MeTUITMHCKOM CITy)ObI [LIKOTBI:

e 3aMOJHAIOT B Hayasle y4eOHOTo rofa pasaen «JIuct 3mo0poBbsi»: cBeaeHus 00
AQHTPOTIOMETPHUYECKUX JaHHBIX 00YYAIOIIMXCS, TPYIIIE 3I0POBbsI, MEIUIIMTHCKOMN TPYIIIE
JUI 3aHATUH U3MUecKol KyabTypoil, HoMepe HeoOX0MMOoM yueOHO! MebelnH, a TaKxKe
MEIUIMHCKUE PEKOMEH/IAIINY,

e 00ecreunBaroT aKTyaIbHOCTh JaHHBIX pasaena DK «JIucT 310poBks» B TEUSHHE TOIA.

5.11. Cneunanuct kagpoBoi Ci1y>KObl BBOJUT U KOHTPOJIUPYET aKTYaIbHOCTh JAHHBIX:

e 0 memarornueckux cotTpyaHukax IIkosbl: mpuem Ha paboTy, YBOJIBHEHHE, MIEPEBO/I,
Ha3HAYEHHUE TOJHDKHOCTH (OCHOBHOM M 110 COBMECTHUTENIBCTBY), MPUBS3KA K TPYIIITE
«Cotpynuukn» (pazmensl DK «Dusnueckue auiay», «[Ipruem Ha paboTy»,
«YBonbHeHuey», «KanpoBbie nepemerticHus», « COTPYIHUKNY);

e CrucKH cOTpyaHUKOB LIIKOJBI, MX JOHKHOCTH, B TOM YHCIIE PYKOBOAMUTEINEH, Tpaduk
pabotsl (pa3menst DK «Iloapaznenenus», «lomkHocTy, «I'paduku paboThI»).

5.12. Cekperaps (pedepeHT) ocyiiecTBiseT GOPMHPOBAHUE MPUKA30B O ABMKCHHH yJIalUXCs
(3auuncnenue, BHIOBITHE, OKOHUAHKE y4eObI, IEPEBOJI B APYroi Kiacc/rpymimy).

5.13. YVyammecs [1Ikosb1 u ux poautesan (3aKOHHbIE MTPEACTABUTENN) HMEIOT CIICAYIOIINE
BO3MO>KHOCTH TIPH TTOJIb30BAaHUH AJIEKTPOHHBIM JTHEBHUKOM

e TIOJy4YaroT HHPOPMAIUIO O TOMAIIHUX 33aHUSAX;
e MOJYYalOT JaHHBIC 00 yCIIeBAeMOCTH 00yUaroMXCsl (BBICTABICHHBIX OTMETKAX).

6. [IpaBa mosab3oBaTenei K
6.1. Bce monb3oBarenu DK UMEIOT IPaBO UCHOIB30BATh €r0 B €XKEIHEBHOM PEIKHME.
HckiroueHrneM sBISIETCS MTPOBEACHNE TEXHUIECKUX pabOT, KOTOPBIE MOTYT ITPOBOIUTHLCS B CPOK HE
0oJiee CYTOK ¢ yBEJJOMJICHHEM TI0JIh30BaTENICH 3a HEJICIIO JI0 Havyalia padoT.
6.2. KimaccHble pyKOBOUTEIN UMEIOT TIPABO HHPOPMHUPOBATH POJAUTENICH O COCTOSIHUU
YCIIEBAEMOCTH M MOCEIIAEMOCTH UX JIETEH uepe3 0T4eThl, CQOPMUPOBAHHBIC Ha OCHOBE JJAHHBIX
9K, no HeoOX0UMOCTH.
7. OTBeTCTBEHHOCTH MoJib30BaTeeil WK
7.1. Bce monp30BaTeNM HECYT OTBETCTBEHHOCTD!
e 3a HapymeHue Tpeboanuii denepanpHoro 3akona ot 27.07.2006 Ne 152-03 «O

IIEPCOHATILHBIX JAHHBIX),
e PA3rjIalICHUEC CBOMX YUCTHBIX JAHHBIX (J'IOFI/IH, HapOJ'IB);



L] HapymeHHe Tpe6OBaHI/II71 HOpMaTI/IBHBIX HpaBOBBIX I[OKYMGHTOB, B TOM YHCJIC JIOKAJIBHBIX
aKTOB Y MHCTPYKLUH, OIPEEIIAIOIINX MOPSII0K UCIO0JIb30BaHus DK B COOTBETCTBUH C
3aKOHOIATEILCTBOM PD.

7.2. Tupextop 1Ikoybl HECET OTBETCTBEHHOCThH 32 CBOCBPEMEHHOE YTBEPKICHNE YUCOHBIX IJIAHOB,
IJIaHa pacpeIeICHs eJaroru4eckoi Harpy3ku U yaeOHOTO pacriuCaHusl.

7.3. 3amecTHUTeNh JUPEKTOPA MO Y4eOHO-BOCITUTATEIHLHONW PaboTe HECET OTBETCTBEHHOCTD:

e 32 CBOCBPEMEHHOCTh (JOPMHUPOBAHUS YICOHBIX TUIAHOB, TUTAHA pacIpeaeIICHUS
MeJarornyeckoil Harpy3ku U yueOHOro pacicaHus;
e pacredaTrKy COOTBETCTBYIONIUX pa3aenioB XK B koHIle yueOHOTO roJia U uX oopmieHHeE.

7.4. Anmunuctpatop 97K HeceT OTBETCTBEHHOCTb.

e 3a Oecmniepeboiinoe pynkunonupoBanue XK, 6a3 TaHHBIX U CMEKHBIX CUCTEM CBSI3H;
e BBINMOJIHCHUEC PE3CPBHOTO KOITMPOBAHUA JTAaHHEIX,
e HAMOJHEHHE U aKTyaJIbHOCTh 0a3bl JaHHBIX pabOoTHUKOB I1IK0IbI.

7.5. Texuuueckuil cnequantucT U aiMUuHUCTpaTop 7K HeCyT OTBETCTBEHHOCTD!

e 32 CBOEBPEMEHHOE coxpaHeHHe konuid DK Ha 3IeKTpOHHOM HocuTene nHpopmanuu
(omTHYecKOM JMCKE) U pacieyaTKy TOKYMEHTOB Ha OYMaXKHBIX HOCUTEIISX;

e COOTBETCTBHE y4eTHBIX 3amuceit DK ¢akram peanuszaun o6pa3oBaTeIbHON
NesITeNIbHOCTH;

e MPaBUIBLHOCTHIO UCIIOJB30BaHUs D)K.

7.6. Yuntens (memaroru) HeCyT OTBETCTBEHHOCTb.

e 33 CBOEBPEMEHHOCTh BHECEHUS, JOCTOBEPHOCTh M aKTyaJIbHOCTh JJAHHBIX 00
YCIIEBAEMOCTH U MOCEIIAeMOCTH YJaluXCs,

e exXenHeBHOe 3anoiaHenue DK

e yCTpaHEHHWE BBISBJICHHBIX OMIUOOK MpH BeAeHUU DK;

e COXPaHHOCTh CBOMX PEKBHU3HUTOB JIOCTYIIA, HCKIIFOYAIOIIYIO MOAKIFOYSHHE ITOCTOPOHHHUX.

7.7. KitaccHele PYKOBOIUTEIN HECYT OTBETCTBCHHOCTD.

e 32 CBOEBPEMEHHOCTb BHECEHMS], JOCTOBEPHOCTb U aKTYaJIbHOCTb JAHHBIX 00
YCIIEBAEMOCTH M MOCEUIAEMOCTH yJaluXCs,

e JIOCTOBEPHOCTh M aKTyaJbHOCTb CIIUCKOB KJIacca U MH(POpMaLuK 00 yJaluxces U ux
pomutensx (. . O., Homep TenedoHa, aapec MIEKTPOHHOH OYTHI);

e CBOEBpPEMEHHOE UH(POPMUPOBAHUE POJUTEIECH O COCTOSIHUN YCIIEBAEMOCTH U
IIOCEIAEMOCTH UX JieTell nocpenctsom DK

e TIPEIOCTABJICHHE 110 OKOHYAHUH Yy4eOHBIX YeTBepTeil (MOIyroIuii/ro/ia) 3aMeCTUTEITIO
JMPEKTOpa M0 y4eOHO-BOCIIUTATEIbHON pab0oTe 0TYETOB 00 YCIIEBAEMOCTH U
MIOCEIaEMOCTH yJallluXCs Kiacca.

7.8. I[I/ICHGTLIep O6paSOBaTeJ'ILHOFO YUIpCKACHUA HCCET OTBETCTBECHHOCTD 34 CBO@BpCMeHHHI\/’I BBOJ
" NOAJACPKAaHNUEC B aKTYaJIbHOM COCTOSAHUHU JAHHBIX YHAIITUXCA IkosI, pacinucanme 3aHATHH,
OTPAKCHUC JIBWIKCHUA yHAIIUXCA, BEACHUC KypHaJia 3aMCH, aKTyaJIbHOCTH OTUYCTA IO 3aIlIOJIHCHUTO
JKYpHaJia meaaroraMu.



7.9. PaboTHUKHN MeAMLIMHCKON CiTy>k0bI 11IKOJIBI HECYT OTBETCTBEHHOCTH 32 CBOEBPEMEHHOCTh
3aMoJIHEHHS pa3zena «JIuCT 310poBbsI» U aKTYaJIbHOCTh JaHHBIX B HEM.

7.10. Cneunanuct KaapoBO# cyObl HECET OTBETCTBEHHOCTH 38 BHECEHHE U KOHTPOJIb 32
aKTyaJIbHOCTBIO JAHHBIX O COTPYAHUKAX, yJaCTBYIOIIUX B 00pa30BaTEIbHOMN IEATEIBHOCTH.

8. OT4eTHBIE MEPHOALI H XPaHeHHe HHOpMaHT

8.1. Oruersl O YCIIEBACMOCTHU U IMTOCCIIACMOCTH CO3JAI0TCA B KOHIC YCTBCPTH, IMMOJIYroaAusd U
y4eOHOTO To/1a.

8.2. Ortuer o 3anonaenuy DK 1 HAKOIUIIIEMOCTH OTMETOK CO3/IAETCS €XKEMECIUHO.

8.3. Ilo 3aBepiIeHUH OTYETHOTO NIepHOa (YETBEPTH, MOIYTOIHsl, y4eOHOTO ro/1a) HTOTOBbIC
BEJIOMOCTH pacIievyaTbiBalOTCs Ha OyMa)kHOM HOCHTEIE, 3aBEPAIOTCS MOAMUCIMH MEAroros,
KJIACCHBIX PYKOBOJUTENEH, 3aMECTUTEINS TUPEKTOPA 10 y4eOHO-BOCTIUTATEIbHOM paboTe,
JTUPEKTOPA.

8.4. [1o oxoHYaHWN Y4€OHOTO TOJ[a UTOTOBBIE BEJOMOCTH MPOIIUBAIOTCS, MTPOIITHYPOBBIBAIOTCS,
OIIEYATHIBAOTCS U CAAKOTCS B apXUB JJI1 XPAHEHHS B YCTAHOBIICHHOM TOPSIKE.

8.5. [1o oxoHyaHnM y4eOHOTO TO/a moJtHas Bepcust DK mepeHOCHTCs Ha DIIEKTPOHHBIH

HOCHTEIb UHPOPMAIIUU — ONTUYECKUH AUCK, ONEYaThIBACTCSI, 3aBEPSETCS MOANNCHIO 3aMECTUTENS
JTUPEKTOPA 10 yueOHO-BOCTIMTATEIBHON paboTe U paciin(poBKOM MOAMUCH U XPAHUTCS B apXUBE B
YCTaHOBJIEHHOM MOPSIJIKE.
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